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July 2, 2020 
 
MEMORANDUM    
 
TO:  Deans, Directors and Chairpersons 

 

FROM:  Theodore H. Curry II  
  Associate Provost and Associate Vice President 
     for Academic Human Resources 
         
SUBJECT: Temporary Faculty and Academic Staff Reductions and Offer Letter 

Language 
 
I write in follow-up to the June 22, 2020 email update from President Stanley regarding the 
financial impacts of the coronavirus pandemic. In that communication, President Stanley 
discussed temporary pay reductions, as well as a reduction in the University’s retirement 
plan contributions (from 10% to 5% of employees’ compensation).  These reductions will 
apply to non-union faculty and academic staff and executive managers, regardless of 
funding source.  
 
I know that many of you may have some follow-up questions. Please continue to send your 
questions to me or my staff. We will send another follow-up communication with more 
details on implementation as well as a Frequently Asked Questions document.  
 
In the meantime, we want to make you aware of the following: 
 
Temporary Pay Reductions.  With respect to offers of employment:  
 

• The salary rate included in all offers of employment extended to new1 faculty and 

academic staff (tenure system, continuing system, fixed term) prior to July 1, 2020 

will be honored. A temporary salary reduction will not occur for these individuals. 

 

• All full-time (i.e., employment percent 90% or greater) offers of employment2 

extended to non-union faculty and academic staff (tenure system, continuing 

system, fixed term) and executive managers on or after July 1, 2020 are subject to 

the temporary salary reduction. The attached document provides the specific 

language to include in the offer letters or to attach to fixed term memoranda. This 

language has been incorporated into the relevant offer letters on the HR website 

 
1 New is intended to mean those who are first time hires under the classification of faculty and 
academic staff.  
2 This includes new hires, rehires, and reappointments.  

https://president.msu.edu/communications/messages-statements/2020_community_letters/2020_06_22_coronavirus_update.html
https://msu.edu/coronavirus/_assets/pdfs/FAS-Wage-Reduction-Scale.pdf
https://hr.msu.edu/ua/hiring/faculty-academic-staff/index.html


and a Fixed Term Attachment regarding the pay reductions has also been added to 

the HR website.  

Some appointment exclusions apply to the reductions, which are listed in the attached 
document.  
 
Additionally, a separate notification will be required for existing fixed term employees 
whose appointments span the 9/1/2020 salary reduction effective date. Units are not 
required to take any action at this time. More information will be provided on this as 
details are worked out.  
 
Retirement Contribution Reduction.  The reduction in the University’s retirement plan 
contributions (from 10% to 5% of employees’ compensation) is effective July 1, 2020 and 
applies to the following benefits-eligible employees, including those whose offers of 
employment were extended prior to July 1, 2020: 
 

• All executive management employees with an employment percentage of at least 
50% and an appointment for 9 months or longer 

• Non-unionized* faculty members with an employment percentage of at least 50% 
and an appointment for 9 months or longer 

• Non-unionized* academic staff members with an employment percentage of at 
least 50% and an appointment for 9 months or longer 

 
*For these purposes, “non-unionized” means the terms of employment of the faculty 
member or academic staff member are not covered by a collective bargaining 
agreement.  For those faculty and academic staff members with hybrid UNTF / non-
UNTF appointments, the retirement contribution reduction only applies to the non-
UNTF portion of their appointment.  

 
Any questions regarding this information may be directed to me at curryt@msu.edu or my 
staff:  

• Kathy Lewless, lewlessk@msu.edu 

• Melissa Sortman, sortmanm@msu.edu 

• Kara Yermak, burtkara@msu.edu  

 
Thank you,  
Terry  
 
 

https://hr.msu.edu/ua/forms/faculty-academic-staff/index.html
mailto:lewlessk@msu.edu
mailto:sortmanm@msu.edu
mailto:burtkara@msu.edu

